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Attachment I  July 3, 2009 

Instructions for entering Early Intervention Detail  
in Administrative Expense Claim  

 
 
Initially, each LCSA needs to have an authorized user of the Administrative 
Expense Claim (AEC). User logs into system. 
 
AEC 356 Instructions 

Select page 356.2  
• Click on the cell for Federally Eligible Expenses 
• Select Early Intervention 
• Enter Direct Personnel Services Expenses only (salaries and benefits) 
• Totals will roll up with other expenses 

 
If you have questions, please contact your LCSA Budget Section Analyst or 
Justina Green at (916) 464-5015. 
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Department of Child Support Services 
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LCSA Budget Section 
Main #:  (916) 464-5150 
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916.464.3294 916.464.5285 
  

Alameda  Butte  
Colusa Central Sierra 
Del Norte Contra Costa 
El Dorado Fresno   
Humboldt Glenn  
Imperial Kings 
Inyo/Mono**** Los Angeles   
Kern Mendocino  
Lake Orange  
Lassen Plumas  
Madera San Diego  
Marin San Francisco  
Mariposa San Joaquin  
Merced  San Luis Obispo  
Monterey Santa Barbara  
Napa  Santa Clara  
Placer Shasta  
Riverside Sierra/Nevada*** 
Sacramento  Siskiyou/Modoc* 
San Bernardino  Sutter 
San Mateo Tehama  
Santa Cruz/San Benito***** Tulare  
Solano Tuolumne  
Sonoma  Ventura  
Stanislaus Yolo  
Trinity Yuba 

 
• *  Siskiyou/Modoc are regionalized (Siskiyou is lead) 
• **  Amador/Alpine/Calaveras are regionalized (Amador is lead) (Central Sierra) 
• ***  Sierra/Nevada are regionalized (Nevada is lead) 
• ****  Inyo/Mono are regionalized (Mono is lead) (Eastern Sierra) 
• *****  Santa Cruz/San Benito are regionalized (Santa Cruz is Lead) 
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